APPLICATION FOR UNPAID ANTE-NATAL/ PRE ADOPTIVE MEETING LEAVE


	EMPLOYEE DETAILS

	Employee Name

	Payroll number

	Position                                                                         School name

	Hours/Percentage worked per week (include days worked if part time)


	UNPAID LEAVE

	To qualify for time off to attend up to two unpaid ante-natal/ pre-adoptive meetings you must tick all three

boxes below

I declare that:

· I am the baby’s biological father, or married to the mother, or living with the 


mother in an enduring relationship, but am not a blood relative – or -;


I am a potential applicant for a parental order through a surrogacy arrangement –or- 

          I am intending to adopt a child                                                                                                      (
· I will have responsibility for the child’s upbringing   
       (
· I am taking time off work to attend an ante-natal appointment/pre-adoptive contact meeting      (
Up to two periods of unpaid appointment leave may be taken and should not exceed 6.5 hours each.



	Date baby/adoption placement is due
	Date: ______________
	Date of appointment
	Date: ______________

	Time of appointment
	Time:______________
	I intend to take unpaid leave totalling
	__________ hours,

Starting at _________ time

	EMPLOYEE DECLARATION


	I declare I meet the above criteria and apply for unpaid leave as above.

Signed _________________________________________________   Date __________________________




	AUTHORISATION


	Signed _________________________________________________   Date __________________________

Line Manager/Headteacher


Please return your signed form to: XXXXXX
