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NEWLY QUALIFIED TEACHER

REGISTRATION FORM

This form must be fully completed by maintained schools and academies in Central Bedfordshire wishing to use Central Bedfordshire Local Authority as the Appropriate Body.  On receipt of the completed registration form, a Service Level Agreement (SLA) will be issued – *please see overleaf for the cost of the SLA.

Please return this form to:  NQT Administrator, School Improvement, Watling House, High Street North, Dunstable, LU6 1LF or send via Anycomms – specific file type is NQT Form which will link to School Improvement Service, as soon as possible after an NQT has been appointed.


School/academy contact for NQTs: …………………………………………………….…………..………  
Contact’s email address:………………………………………………………………………………..
NQT’s Details
Surname:……..……………………………… Forename(s):………………………………..……………………

Title (Mr/Mrs/Miss/Ms/Dr):……..…….

Date of birth (dd/mm/yy):……………………………….

Teacher Reference Number:  …………………..……………………. 
(This is the 7 digit number given when the NQT is first registered as a trainee teacher)
Date Qualified Teacher Status (QTS) awarded:………….……….………..……… (dd/mm/yy)
	Has the Headteacher/Principal checked the date with the Teaching 
	Yes
	
	No
	

	Regulation Agency?
	
	
	
	


Appropriate Body receiving this registration:  Central Bedfordshire Local Authority
Initial Teacher Training (ITT) provider……………………………………………………………………………

Name of school/academy:………………………………………………………………………………..

Main subject taught (if applicable):…………………….………………………………………………...
Secondary subject taught (if applicable):………………………………………………………………..
Age range(s) taught:………………………………………………………………………………………. 

Name of Induction Tutor:………………………………………………………………………………......
NQT Tutor’s email address:………………………………………………………………………………..
Induction Details
Date induction started at this school/academy (dd/mm/yy):………………………………………………….

(Put an X as appropriate)

	Full time
	
	
	           Part time*
	
	*Please indicate proportion of time (eg 0.4) as

	
	
	
	
	
	this is used to determine the induction

	
	
	
	
	
	programme end date
	


(Put an X as appropriate)

	Permanent
	
	
	         Temporary
	
	


If a temporary contract, please state how many months:….……………………………and the reason for 

the temporary contract (eg covering maternity)………………….:………………………………………………

	Is this the first teaching post as an NQT (please put an X as appropriate)?
	Yes
	
	No
	


(If ‘No’, please state name of previous school/academy……………..……………………………………….

and period of employment as an NQT (dd/mm/yy):  From:……………….……  To:……………….……….)

	This registration form must be signed below or, if being sent electronically, it must be sent via Anycomms – specific file type is NQT Form which will link to School Improvement Service.




*Academies and maintained schools within Central Bedfordshire who register NQTs with Central Bedfordshire Council as the Appropriate Body (AB) will receive a Service Level Agreement (SLA) from the local authority.  The charge for the SLA for the academic year 2019/2020 will be, as follows:

	
	Charge per NQT per term

	Maintained schools
	£84

	Academies
	£121


	Data Protection Act 2018: How we use your information
The details supplied on this form will be held and/or computerised by Central Bedfordshire Council for monitoring and professional development purposes.  Some details will be disclosed to the DfE and Teaching Regulation Agency and may be disclosed to other organisations or individuals with whom the Council consults regarding the induction/employment of newly qualified teachers.  

The personal details will be safeguarded and will not be divulged to any other individuals or organisations for any other purposes. 

If you are happy with this, please sign below.  If you feel unable to sign this form, CBC will not be able to register you for induction.


Signature of Headteacher/Principal: ……………………………………………… ……..  

Date: …………………………………

Signature of NQT:


 ………………………………………………………..

Date: ………………………………

For further details, please email:  nqtadministrator@centralbedfordshire.gov.uk. 
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