
√ Begin Evacuation
procedure.

√  Phone emergency
Services.

√   Collect
Grabpacks.

√   Report Incident.*
*Health &safety 0300 300 4983

Or
School Emergency Co-ordinator

0300 300 4955

? Has the incident
occurred on a school

visit?

? Is the incident a
premises issue?

? Is there an intruder
on school site?

YES NO

YES

YES

YES

NO

NO

NO

NO
YES

√ Seek advice from
Compliance & Risk

Adviser.*

*0300 300 4955

√Phone Emergency
Repair Line.

0300 300 5960

√Phone Health &
Safety.

0300 300 4983

? Are children / staff in
danger?

Site Visit & assessment:
√CBC Surveyor.

√ Health & Safety.

√ Initiate lockdown
procedures.

√ Phone police.

√ Alert parents.

√ Contact School
Emergency Co-ordinator.

√ Close School.
√ Alert Parents.

√Change status on SOS.
√Alert Transport.

√Alert School meals
service.

√Initiate Business
Continuity

arrangements. √ Log Incident.
√ RIDDOR Form.

√ Staff debrief.

? Does the school need
to close?

? Immediate evacuation
required?

√ Phone Duty
Emergency Planning

Officer*
*0300 300 8098

? Can we manage the incident locally?

? Return to building?

√ Phone
Police.
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