Central Bedfordshire Council

Register of Contracts – Data Entry Form

To:
The Head of Procurement

From:

Date:

I confirm this is a new contract entered into on behalf of Central Bedfordshire Council. A copy of the contract and acceptance form signed by both parties, together with all tender documentation, will be held for inspection for a period of six years for simple contracts and twelve years for contracts made under seal or described as a deed, from the date of signature.

All contracts over £60,000 must be recorded on the Register of Contracts.
Financial values must exclude VAT.

Every cell below must be populated and the format must remain unchanged.

	DIRECTORATE
	
	

	ASSISTANT DIRECTOR
	    
	

	SERVICE AREA
	     
	

	CONTRACT MANAGER NAME  (BCC)
	
	

	CONTRACT MANAGER INTERNAL TEL No
	
	

	CONTRACT NUMBER (if any)
	
	

	SAP CONTRACTOR NUMBER
	
	

	NAME OF CONTRACTOR
	
	

	SUPPLY OF
	
	

	
	  
	Year 1
	Year 2
	Year 3
	Year 4

	ESTIMATED ANNUAL SPEND (REVENUE)
	      
	
	
	
	

	ESTIMATED ANNUAL SPEND (CAPITAL)
	      
	
	
	
	

	ESTIMATED ANNUAL SPEND (TOTAL)
	  
	
	
	
	

	MINIMUM ANNUAL SPEND COMMITMENT                                                                     
	     
	

	CONTRACT START DATE
	     
	

	CONTRACT ENDING DATE
	     
	

	NEXT CONTRACT REVIEW DATE (DD/MM/YYYY)
	     
	

	LEAD BUYER for  (BCC)
	  
	

	CONTRACT ORIGIN
	     
	

	NAME OF PARTNER
	     
	

	CONTRACT DETAILS CONFIRMED BY (NAME)
	     
	

	DATE OF CONFIRMATION (DD/MM/YYYY)
	  
	


Note:

Officers should be aware that contracts that are let using the Council’s e-sourcing tool will automatically have the contract details entered onto the Register of Contracts.  This form will be used to verify the accuracy of the data entry.
